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IMOJINTUKA
00paboTkH nepcoHaNbHBIX JaHHBIX MBOY COIII Ne2 r. Turopst

1. O6mue moI0KEeHHS

1.1. Hacrosimas monutaka o6paboTku nepcoHansHex AanHbx MBOY COII Ne2 r. JTuropsl
(manee — IlonmmTHka) ompenender nemu 0OpabOTKH MEPCOHANBHBIX JAHHBIX, KATETOPHH H
nepeyeHb 00pabaTEIBAEMEIX NIEPCOHATBHBIX JaHHBIX, KATETOPHH CyOBEKTOB, IEPCOHATLHEIE
JlaHHBIE KOTOPBIX 00pabaThIBarOTCs, CIOCOOBI, CPOKH MX 00pabOTKH U XpaHEHHs, IOPIIOK
YHUYTOXXCHUS MEPCOHAIBHBIX NaHHBIX IPH IOCTIDKCHHM Lelied uX 00pabOoTKH WM IpH
HaCTYIUIEHUHU MHBIX 3aKOHHBIX ocHOBaHuH B MbOY COII Ne2 r. JTuropsr (nanee — IlIkona).
1.2. JlokasbHBIE HOPMAaTHBHBIE aKThl M HHBIE JOKYMEHTHI, pErlaMeHTHPYIOIHe 00paboTKy
NePCOHATbHEIX JaHHEIX B IIIkone, paspabaTeBaroTCs ¢ y4eToM mojiokeHui [TonuTuky.

1.3. Heiicteue IlonuTHKE pacIpoCTpaHsAETCs Ha [EepPCOHANBHEBIE JaHHBE, KoTophle I1Ikomna
00pabaThIBaET C UCIOIB30BAHKUEM U €3 HCII0Ib30BAHHUS CPENCTB aBTOMATH3AIIHH.

1.4. B IlonuTHKE UCTIONB3YIOTCS CIIEMYFOIIHE IOHATHS:

NEPCOHANBHBIC JaHHBIE — JIr00as HHQOpMAIUs, OTHOCAINAsCS IPSIMO HMIH KOCBEHHO K
OIPE/ICIICHHOMY HJIM OIpENeNIeMOMy (QH3UYECKOMY JHIY (CYyOBEKTy IepCOHANBHBIX
JaHHBIX);

NEpCOHANBHEIE  JaHHEBIE, pPa3pelleHHblE CYOBEKTOM IMEPCOHANBHBEIX  JAHHBIX I
pacnpocTpaHeHHs, — IEPCOHANBHBIE MAaHHBIE, MOCTYI HEOTPaHHMYSHHOTO Kpyra IHI K
KOTOPBIM IIPENOCTABIEH CYOBEKTOM MEPCOHATBHBIX MHAHHBIX IIyTEM JA4d COIVIAcHs Ha
00pabOoTKy NepCcOHANBHEIX NAaHHBIX, PA3pElICHHBIX CYOBEKTOM MEPCOHANBHBIX NAHHBIX IS
PacnpoCTpaHEeHHs B IMOPAIKE, IpeaycMOTpeHHOM DenepanbHbM 3akoHOM 0T 27.07.2006 Ne
152-@3 (nanee — 3akon);

OllepaTop TEPCOHANbHEBIX JaHHBIX (omeparop) — Illkoma — POpHIHYECKOE JIMIO,
CaMOCTOSITEJIbHO HJIM COBMECTHO C JAPYTHMH JIMIIAMH OpraHusyiomee u  (WIJIH)
OCyIIeCTBIIAIOmee 00pabOTKy NEpCOHANBHBIX IaHHBIX, OMpEAeISIOIee LEeld 0OpaboTKH
NEPCOHANBHBIX MaHHBIX, COCTAB IIEPCOHAIBHBIX TaHHBIX, HOJIKAITHX 00paboTKe, NeHCTBHS
(omepauuu), coBepIaeMble ¢ IePCOHATLHBIME JaHHBIMUY;

00paboTKa IepCOHANbHBIX NAHHBIX — JeifcTBHe (Omepailys) WM COBOKYIHOCTH JeHCTBHI
(omeparnuif) ¢ NepCOHAILHBIME JaHHBIME C MCIIOJIE30BAHHEM ¥ 0€3 HCIIOJIb30BAHMS CPEICTE
aBTOMATH3alliH, BKIO4Yas cOOp, 3amluch, CHCTEMATH3allMiO, HAKOIUICHHWE, XpaHEHUE,
yTouHeHHEe (OOHOBJIEHHE, W3MEHEHHE), H3BJICUCHHE, HCIOJIH30BaHHE, IEpelady
(pacmipocTpaHeHHe, MPeIOCTaBIeHHE, MOCTYI), 00e3IMInBaHie, OJOKHPOBAHUE, yIaICHHE,
YHUYTOXXCHHE;

ABTOMAaTU3UpOBaHHas 00paboTKa MEPCOHATBHBIX JJaHHBIX — 00paboTKa NEepPCOHAIBHBIX
JTAaHHBIX C IIOMOIIBIO CPENICTB BEIUUCIUTENBHON TEXHUKH;

paclpoCTpaHEeHHE IMEePCOHATIBHBIX NAaHHBIX — JCHCTBHUS, HAIpaBiICHHbIE HA pPaCKpPHITHE
[IEPCOHATBHEIX TaHHBIX HEOMPEEIEHHOMY KpYTY JIUII,



IIPEIOCTABJIICHUE IEPCOHAIBHBIX JAHHBIX — JCHCTBUSA, HANpaBJIEHHbIE Ha PaCKpbITHE
IIEPCOHAIBHBIX JAaHHBIX OIPEIEICHHOMY JIMIY WA OIPEAEIIEHHOMY KPYT'Y JIMLI;
OJOKMpOBaHWE TMEPCOHATBHBIX JAHHBIX — BPEMEHHOE IMpeKpalieHue o0paboTKu
MEPCOHAIBbHBIX JIAHHBIX (32 HUCKIIOYEHHEM CciydaeB, eciu 00paboTka HeoOxoauma ams
YTOYHEHUS TIEPCOHAIBHBIX JTAHHBIX);

YHUUTO)KEHHE MEPCOHAIbHBIX JAHHBIX — JEHCTBUS, B pE3yJAbTaTe KOTOPHIX CTAaHOBUTCS
HEBO3MOXXHBIM BOCCTAHOBUTbH COJEPYKAHUE IEPCOHAIBHBIX JAHHBIX B MH(POPMALMOHHOMN
CUCTEME MEpCOHAJIBHBIX JaHHBIX M (WJIKM) B pe3yiabTaTe KOTOPBIX YHUYTOXKAKOTCS
MaTepHUaIbHble HOCUTEIH NEPCOHATIbHBIX IaHHBIX;

00e31MYMBaHNE TIEPCOHANBHBIX TAHHBIX — JCWUCTBHUS, B PE3yJAbTaTe KOTOPHIX CTAHOBHTCS
HEBO3MOXXHBIM ~ 0€3  HCIOJb30BaHUS  JIOMOJIHUTEIbHOW  MH(OpMalUu  ONpEeAETUTh
MIPUHA/IIEKHOCTD IEPCOHATIBHBIX TaHHBIX KOHKPETHOMY CYOBEKTY MEpCOHAbHBIX JAHHBIX;
nH(pOpMallMOHHAs CUCTEMAa MEePCOHANIBHBIX JaHHBIX — COBOKYITHOCTb COJepXKaIiuxcs B 0azax
JAHHBIX TE€PCOHAJBHBIX JAHHBIX M O0OecrnedyMBaromUX HX 00paboTKy HH(OPMaLUOHHBIX
TEXHOJIOTUH U TEXHUYECKUX CPE/ICTB;

TpaHCTpaHW4Has Mepeaaya MEepCOHANBHBIX JaHHBIX — Mepeaaya MEepCOHaIbHBIX JaHHBIX Ha
TEPPUTOPUIO HHOCTPAHHOTO TOCYAApCTBAa OPraHy BJIacTHU HMHOCTPAHHOIO TOCYAAapCTBa,
MHOCTPaHHOMY (PH3UYECKOMY JIMIY UM HHOCTPAHHOMY IOPUANYECKOMY JIHILY.

1.5. IlIxosa kak onepaTop NEPCOHAIBHBIX JaHHBIX 00s3aHa:

1.5.1. Cobmonate KOH(MUIEHIIMATLHOCTh TEPCOHANBHBIX JIaHHBIX, a WMEHHO He
pacnpoCTpaHATh MEPCOHANbHBIE JaHHBIE U HE Mepe/laBaTh UX TPEThbUM JuIaM 0e3 corjacus
CyObeKTa MEepPCOHAJbHBIX MaHHBIX WM €ro 3aKOHHOIO TMpEACTAaBUTENS, €CIH HHOE He
IPESYCMOTPEHO 3aKOHOIATENBCTBOM.

1.5.2. ObGecnieunth CyOBEKTaM TEPCOHATBHBIX JAHHBIX, WX 3aKOHHBIM TMPEACTaBUTEISIM
BO3MOKHOCTh O3HaKOMJICHMS C JOKYMEHTaMH M MaTepHajaMM, COJEpXKalluMH UX
NEPCOHAIILHBIE JAaHHBIE, €CJIM MHOE HE IPEAYCMOTPEHO 3aKOHOJaTEIbCTBOM.

1.5.3. Pa3bsicHaATh CyOBEKTaM MEpPCOHAIBHBIX JAaHHBIX, WX 3aKOHHBIM TIPEACTaBUTEISAM
IOPUJINYECKUE TTOCIENCTBUS OTKa3a IPEJOCTaBUTh IEPCOHAIIbHBIE TaHHBIE.

1.5.4. biokupoBaTb WM yJAIATh HENPaBOMEpPHO 0OpabaThiBaeMble, HETOYHBIE
NIEPCOHAIbHBIE JaHHbIE JTMOO0 00eCeunTh UX OJIOKUPOBAHUE WIIH yIAJICHUE.

1.5.5. IIpekpatuth 00pabOTKY U YHHUUTOKUTh UM OOE3IUYUTh MIEPCOHANIbHBIE JaHHbBIE JTHO0
o0ecneunTsh NpekpalieHue o0paboTKN U YHHUUTOKEHHE WM 00e3JIMYMBaHUE MEPCOHAIBHBIX
JAHHBIX MPU TOCTUKEHUH 1IETTU UX 00pabOTKH.

1.5.6. Ilpekpatute 00pabOTKy NEPCOHAIBHBIX JAHHBIX WIM OOECIEYUTh MPEKpaLICHUE
00pabOTKM MEPCOHAIBHBIX JAHHBIX B Cllydyae OT3bIBa CYOBEKTOM IEPCOHAIBHBIX JAHHBIX
coriacusi Ha 00pabOTKy €ro IepCOHAJIbHBIX JAHHBIX, €CIM HMHOE HE IpelyCMOTPEHO
JI0OFOBOPOM, CTOPOHOM KOTOPOTO, BBITOAONPUOOpETaTENeM MM MOPYYUTENIEM 10 KOTOPOMY
ABIISICTCS. CYOBEKT INEepCOHAJbHBIX JAHHBIX, WJIM HHBIM corjameHueM mexnay Llkomnoi u
CyOBEKTOM MEePCOHANIBHBIX JaHHBIX.

1.5.7. IlpuHumaTh Mepbl, HEOOXOIMMbIE M JOCTATOYHBIE Uil OOECIEYEHUs BBINOIHEHUS
00s13aHHOCTEH, MNpPeryCMOTPEHHbIX 3aKOHOM M TPHUHATBIMM B COOTBETCTBHM C HUM
HOPMaTHBHBIMM IIPABOBBIMHU aKTaAMHU.

1.6. IlIkouna Brpase:

1.6.1. CamocCTOATENBHO OINpPENENIATh COCTaB U NepeueHb Mep, HEOOXOIUMBIX U JOCTATOUYHBIX
11l oOecrieyeHus BBIOJIHEHUS 003aHHOCTEH, PEIyCMOTPEHHBIX 3aKOHOM U NMPUHSATHIMU B
COOTBETCTBUM C HUM HOPMAaTHBHBIMH INPABOBBIMHU aKTaMH, €CJIM MHOE HE MPEeIyCMOTPEHO
3aKOHOJATEIBCTBOM O MEPCOHAIBHBIX JAHHBIX.

1.6.2. Hcnonb30BaTh NepcOHANbHbIE JaHHBIE CyOBEKTOB MEPCOHAJBHBIX JAHHBIX 0€3 MX
corjacus B ciay4asiX, IpelyCMOTPEHHBIX 3aKOHOJATEIbCTBOM.



1.6.3. IIpenocraBisiTh MEpCOHANBHBIC JAHHBIE CYyOBEKTOB MEPCOHANBHBIX JAHHBIX TPETHUM
JULaM B Clly4yasiX, IPe1yCMOTPEHHBIX 3aKOHOIaTEIbCTBOM.

1.6.4. Ilopyuutb 00pabOTKy MEPCOHAIBHBIX JAHHBIX JAPYrOMY JIMILY C COTjacus CyObeKTa
MEPCOHANBHBIX JAHHBIX, €CIM HWHOE HE TPEAyCMOTPEHO (QenepalbHbIM 3aKOHOM, Ha
OCHOBAaHUH 3aKJIFOYAEMOr0 C 3TUM JHMIOM jorosopa. Jlumo, ocymectistoniee 00paboOTKy
MEPCOHATBHBIX NAHHBIX MO MopydeHuto LlIkomnbl, 00s3aH0 cOOMOIaTh IPUHIUIIEI U TIPABHUIIA
0o0pabOTKM  TEepCOHANBHBIX  JaHHBIX, MNPEAYCMOTPEHHBIE  3aKOHOM,  COOJIOAATh
KOHOUICHIIMATBHOCTh  MEPCOHATBHBIX  JAaHHBIX, TNPUHUMATh HEOOXOIMMBIE  MEPHI,
HaIpaBJIEHHbIE Ha 00ECIICYEeHNE BbINOJIHEHNS 00sI3aHHOCTEH, IPEYCMOTPEHHBIX 3aKOHOM.
1.7. PabGoTHUKHM, COBEpIICHHOJICTHHE Yy4Yalluecs, POIUTEIH HECOBEPIICHHOIETHHX
yyaluxcs, MHble CYOBEKTbl MEPCOHAJIBHBIX JAHHBIX (Jajee - CyOBEKThl MEPCOHAIbHBIX
JTAHHBIX) 00sI3aHBbI:

1.7.1. B cuy4asix, MNOpenyCMOTPEHHBIX 3aKOHOAATEIbCTBOM, HpeAaocTaBisaTh Ilkoie
JIOCTOBEPHbIE MIEPCOHATIbHBIE JJAHHbIE.

1.7.2. Ilpn U3MEeHEHUH MEPCOHANbHBIX JaHHBIX, OOHAPYXEHUHU OLIMOOK MM HETOYHOCTEH B
HUX HE3aMeUINTEIRHO coo0ImaTs 00 stoM 1lkoite.

1.8. CyObeKThI epcoHaIbHBIX TaHHBIX BIIPABE:

1.8.1. Tlomyuyats mH(bOpMaIKIO, KacaromIylocsi oOpabOTKHM CBOWX TMEPCOHATBHBIX JTaHHBIX,
KpOMeE CITy4aeB, KOTJla TAKOW JOCTYI OTpaHuueH (eiepaibHbIMU 3aKOHAMHU.

1.8.2. TpeboBath oT IlIkojbl yTOYHHTH IEPCOHANbHbIE IAaHHbBIE, OJIOKHPOBATh HMX WIH
YHUUYTOXXHUTh, €CIU TMEPCOHAIbHbIE JAaHHbIE SBJISIOTCS HEMOJHBIMH, YCTapeBIIMMH,
HETOYHBIMH, HE3aKOHHO MMOJIyYEHHBIMHU WM HE SBIISIOTCS HEOOXOJAUMBIMU JJISl 3asiBJICHHOM
e o0paboTKH.

1.8.3. JIonmoJiHUTh TE€PCOHAJbHBIC JAHHBIE OIEHOYHOIO  XapakTepa 3asBJICHHUEM,
BBIPAXKAIOIUM COOCTBEHHYIO TOUKY 3PEHUS.

1.8.4. OOxanoBate neiicTBus win Oe3nerictBue [IIkoapl B yMOJTHOMOYEHHOM OpraHe Iio
3alUTe NpaB CyObEKTOB MEPCOHAIBHBIX JaHHBIX WU B CYyI€OHOM MOPSIKE.

2. IIpaBoBbIe OCHOBaHUS 00PAa0OTKH NMEPCOHAJbHBIX JAHHBIX

2.1. IIpaBoBBIMH OCHOBaHMSIMH OOpaOOTKH MEPCOHAIbHBIX JNaHHBIX B Ilkone sBisroTCS
yCTaB U HOPMATHUBHBIE IPABOBBIE aKThI, JUISI MCIIOJHEHUS KOTOPBIX M B COOTBETCTBUH C
koTopbiMu [1Ikomna ocyiecTBisier 00pabOTKy NepCOHANBHBIX JAHHBIX, B TOM YHCIIE:
TpynoBoil KoJekc, UHbIE HOPMATUBHBIE IMPABOBBIE AKTHI, COACPIKAIIUE HOPMBI TPYJIOBOIO
IpaBa;

BromxeTHbBIN KOACKC;

Hanorosslil KOAEKC;

I'paxkianckuil KOJEKC;

CeMeHHBIA KOJIEKC;

@enepanbhblii 3ak0oH oT 29.12.2012 Neo 273-@3 «0O06 ob6pazoBanuu B Poccuiickoit
denepaunun» U NPUHATHIE B COOTBETCTBUM C HUM HOPMATHBHBIE IIPABOBBIE AKTHI;
COLIMAJIBHOE, IEHCUMOHHOE U CTPAax0oBO€ 3aK0HOAATENbCTBO Poccuiickoit denepanuu;
3aKOHOJATENCTBO B cdepe Oe30macHOCTH, B TOM UHCIE AHTUTEPPOPUCTUUECKOM
3alIUIIEHHOCTH.

2.2. IlpaBoBbIMH OCHOBaHHMSIMH OOpaOOTKM TmepcoHaNbHbIX AaHHbIX B Illkome Takxke
SBIIIIOTCSL  JOTOBOPBI C (DU3WYECKUMU JUIAMH, 3asBIEHUS (COryiacus, JIOBEPEHHOCTH)
yyalluxcss W poAUTeNeil (3aKOHHBIX MpPEICTaBUTENEH) HECOBEPIIEHHOJETHHX YUalluXcs,
corjacusi Ha 00paboTKy MePCOHATbHBIX IaHHBIX.



3. ]_[e.]'ll/l 06paﬁoTlm MEPCOHAJIBHBIX JAHHBIX, HX KATCITOPHUHA U NMEPECUYCHDb, KATCTOPUH
Cyﬁ'LeKTOB, NMEPCOHAJIBHBIC TAHHBIC KOTOPbLIX OﬁpaﬁaTblBalOTCﬂ, c1'[0c06bl, CPOKH HX
06paﬁoTlm H XpaHCHUM, MOPAJOK YHUITOKCHUA NMEPCOHAJIBHBIX JAHHBIX

1. Hean 06paboTKU: opraHu3anms 00pa3oBaTebHOM 1eATEJLHOCTH MO
o0pa3oBaTeIbHbIM NPOrPaMMaM HAYAJIbHOI0 001Ero, OCHOBHOI'O 00ILIEr0 U CpeIHero
o01ero odpasoBaHus, JONOJTHUTEIbHBIM 0011e00pa30BaTeIbHBIM IPOrpaMMamM

Kareropun
JAHHBIX

[TepconasibHbIE TaHHBIE CnenuanbHbie
JIaHHbIE

[Iepeuenn
JaHHBIX

e (bamMuus, UMsl, OTYECTRBO; CBeneHus 0 COCTOSTHUU

e IIOJI; 3JI0POBBSI

e TPaXKJIAHCTRBO;

e JIaTa M MECTO POXKJICHUS,

e u3oOpaxenue (portorpadus, BUILO);

e TIACIIOPTHHIC JIAHHBIC;

e QJIpec PErHCTPaIH 10 MECTY
JKUTENILCTBA,

e ajpec (PaKTUIECKOTO MPOKUBAHUS;

e KOHTAaKTHBIE JaHHEIE,

e WHJIUBHUIYyAJHLHBIH HOMED
HaJIOTOILIaTEIbIINKA,

e CTPaxoOBOW HOMEP MHAMBUAYATHHOTO
muneBoro cuera (CHUJIC);

e CBeJNIeHUS 00 yCIIeBaeMOCTH
00ydJaromnerocs u Ipyrue CBeAeHus,
oOpazyromuecs B mporecce
peanu3anuu 00pa3oBaTEIBLHON
IPOTrpaMMBl;

e UHBIC IEPCOHATILHBIC IAHHBIE,
npeaocTaBiseMble GU3NICCKUMHU
JINI[AaMM, HeOOXOJUMBIE IJIs
3aKJIIOYEHUS U HUCIIOIHEHHUS
JIOTOBOPOB, HCIIOJTHEHUSI HOPM
3aKOHO/IaTEIILCTBA B cdepe
o0pazoBaHus

Kareropuu
CyOBEKTOB

OOyuaromiuecs, X POAUTENH (3aKOHHBIE TPEICTABUTEIH)

CriocoOsr
00paboTKu

ABTOMaTI/IBI/IpOBaHHaﬂ 06pa60TKa u 0e3 CpeACTB aBTOMATHU3alluH, B TOM
qucie.

e TIOJIYYCHUC ICPCOHAJIbHBIX JaHHBIX B YCTHOﬁ 1 NHChbMEHHOM cbopMe
HCIIOCPECACTBCHHO OT CY6’[>6KTOB NEPCOHAIIBHBIX JAHHBIX,

e BHCCCHUS IICPCOHAJIBHBIX JAHHBIX B )KYPHAJIbI, pCCCTPLI U
I/IH(bOpMaL[I/IOHHLIC CUCTCMbI 1 TOKYMCHTLI IxosI.




Cpoxu B teuenwne cpoka peanmzaiy 00pa3oBaTEIbHON IPOTPAMMBI

00paboTku

Cpoxku B teuenue cpoka, ycTaHOBIEHHOIO HOMEHKJIATYpOH A€l B 3aBUCUMOCTH OT
XpaHEHUs TUIIA JOKYMEHTA, B KOTOPOM COJEpXKaTCs IEPCOHATIbHbIE JaHHbIE
[Topsnox B cootBerctBuu ¢ [Topsiaxom yHUUTOXKEHUS U 00€3TMUMBAHUS
YHUUTOKEHUSI | IEPCOHATIBHBIX NaHHBIX [11Kk0/IbI B 3aBUCUMOCTH OT TUIIA HOCUTENS

INEPCOHAIBbHBIX TaHHBIX

2. Leanb o0pad

OTKMU:. BBINNOJHEHUSA q)yHKIIHﬁ M MOJTHOMOYMIA paﬁoTonaTeJm B TPYAOBBIX

OTHOIIIEHUSAX, B TOM YHCJIe 00SI3aHHOCTEl 10 oXpaHe TpyAa

Kareropuun [TepconasibHbIE TaHHBIE Cnenunanbasie | bBuomerpudeckue
JTAHHBIX MEPCOHANIbHBIE | IEPCOHATBHBIC
JTAHHBIE JTAHHBIE

[Tepeuenb e (hamMuIus, UMsl, OTYECTRBO; CBeneHus o N3obpaxkenue Ha
JTAaHHBIX e TIOI, COCTOSTHUH dboTo H

e TPaXIAHCTBO, 3I0POBBS BHJICO3AIHCH,

e JlaTa M MECTO POXKJICHUS; MOJTYYCHHBIX C

o m3o0paxenue (portorpadus); Kamep HaOJIF0ICHUS

e TIACIIOPTHHIC JIAHHBIC;

e aJpec PETUCTPALHH TIO
MECTY )KUTEJIbCTBA,

e azpec (pakTHIECKOTO
MPOKUBAHUS;

e KOHTAKTHEIC TaHHEIE,

e WHIUBHUIyAJIbHBIA HOMEP
HaJIOTOILIaTEIbIINKA,

e CTpPaxoBOU HOMED
WHIUBHTyaJIbHOTO
muneBoro cuera (CHUJIC);

e cBeleHUs 00 0Opa3oBaHuUH,
KBTI (UKALINH,
poeCCHOHAITBHOU
IIOJITOTOBKE U IOBBILIEHUN
KBTM(UKALINH;

e ceMelHO€ MOJIOKEHHUE,
HaJIN4UE JIETEH,
POJICTBEHHBIC CBSI3H;

e CBEJICHHUSA O TPYIOBOI
JIEATEIIbHOCTH, B TOM YHCIIC
HaJIMYUe TOOIIPEHUH,
HarpaxacHui u (1in)
JTUCIUTIIMHAPHBIX
B3BICKAHUH,

e JIaHHBIE O PETUCTpALIUU
Opaka;

e CBEJICHHUS O BOMHCKOM yYETE;

e cBeAcHUS 00 MHBAJIUIHOCTH,




e CcBeJeHUA 00 yIep KaHuu
AIMMEHTOB,

e CBEJCHHSA O JIOXOJIE C
IpEeIBIAYIIEro MEcTa
paboTHI;

e HHBIC IEPCOHAIILHBIE
JIAHHBIE, TTPEIOCTABISIEMBIC
pabOTHUKAaMH B
COOTBETCTBHUH C
TpeOOBaHUSAMU TPYIOBOTO
3aKOHOJIaTEITLCTBA

Kareropun PaboTHUKH, KaHIUIaThl Ha paboTy (CoMcKaTen)
CyOBEKTOB
Crioco05b1 ABTOMaTH3MpOBaHHast 00pabOTKa U O€3 CPEeICTB ABTOMATU3AIUH, B TOM
00paboTKn 1507 (o (S
e TIOJyYCHHE IMEPCOHAIBHBIX JIAHHBIX B YCTHOHW M MUCEMEHHOU (hopme
HEIMOCPEJICTBEHHO OT CYOBEKTOB NIEPCOHATBHBIX JTAHHBIX;
e BHECCHHS NEPCOHAIBHBIX JIAHHBIX B )KYPHAJIBI, PEECTPHI U
WH(POPMAITMOHHBIE CUCTEMBI B TOKYyMEHTHI [1Ik061
Cpoku B Teuenue cpoka aeiicTBHS TPya0BOro A0roBopa. Jiid kaHauIaToB — B
00paboTKn TEYEHHUE CPOKa, HEOOXOUMOTO ISl PACCMOTPEHUS KaHIUAATYPhI U
3aKJIIOYEHUS TPYIOBOTO JIOTOBOPA
Cpoxu B Tedenue cpoka, ycTaHOBIIGHHOTO HOMEHKJIATYPOU 1€ B 3aBUCUMOCTH OT
XpaHCHHS THIIA IOKYMEHTA, B KOTOPOM COJIEpKaTCs IEPCOHATbLHBIE JaHHBIC, B TOM
YHCJIE B COCTaBe JIMYHBIX el — 50 ner
[Topsigox B cootBercTBuM ¢ [lopsimkoM yHHUTOXEHUS U 00€3TMUUBAHUS
YHUYTOXKCHHS | IEPCOHAIBHBIX JaHHBIX [1IKOIBI B 3aBUCHMOCTH OT THUITA HOCUTENS

IEPCOHAIBHBIX TaHHBIX

3. Ilesqb 00padoOTKHU: peajn3amus rpakIaHCKO-NIPABOBBIX J0TOBOPOB, CTOPOHOIA,
BBITO/IONIPUOOpeTaTE/IeM WM MoJIyYaTesieM KOTOpbIX siBjsieTcs Lllkona

Kareropuu [lepconanbHble 1aHHBIE

JAHHBIX

Ilepeuenn e (amunus, UMs, OTUECTBO;
JAHHBIX e T[IaCHOPTHBIE JITAaHHBIE;

e ajnpec peructpaiuu U (Him) GaKTUIeCKOro MpoKUBaHHS;

e KOHTaKTHbIE JaHHBIE,;

e MHJMBHIYyaJbHBII HOMEp HAJIOrOMJaTeIbIINKa,

e HOMEp PacyYEeTHOIO CUETA,

e HOMep OaHKOBCKOM KapThI,

e MHBIE IEPCOHATIBHBIE JAaHHBIE, TPEIOCTaBIsIEMbIe (PU3NUECKUMU
JHLIaMU, HEOOXOAMMBIE JUIs 3aKIIOYEHUS U UCTIOJTHEHHUS




JOTOBOPOB

Kareropuun KontparenTsl, mapTHepsl, CTOPOHBI JOTOBOpa
CyOBEKTOB
CriocoOsr ABTOMaTH3MpOBaHHasi 00pabOTKa U O€3 CPEeICTB ABTOMATU3AIIUH, B TOM
00paboTKn qHCIIe:
e TIOJy4EHHE NEPCOHAIBHBIX JIAHHBIX B YCTHON M MUCbMEHHOH opme
HEIMOCPEJCTBEHHO OT CYOBbEKTOB NEPCOHAIBHBIX JaHHbIX;
e BHECEHMS MEPCOHANBHBIX JIAHHBIX B )KYpHaJIbl, PEECTPHI U
nH(pOpMallMOHHBIE CUCTEMBI U TOKYMEHTHI [11k01b1
Cpoku B teuenue cpoka, HEOOXOIUMOTO /7Sl UCTIOJIHEHUS 3aKJIFOUEHHOTO JI0TOBOpa
00paboTKn
Cpoku B teuenue cpoka, ycTaHOBIEHHOTO HOMEHKJIATYpO# A€l B 3aBUCUMOCTH OT
XpaHEHUs TUIA JOKYMEHTa, B KOTOPOM COJepXaTcs IepCOHATIbHbIE JTaHHbIE
[Topsoox B cootBerctBuu ¢ [Topsiaxom yHHUTOXKEHHS U 00€3TNUMBAHUS
YHUUTOKEHHSI | IEPCOHATBHBIX TaHHBIX [1IKOIBI B 3aBUCUMOCTH OT THIIA HOCUTENS

IIEPCOHAJIBHBIX JaHHBIX

4. Ilenab o0pad

OTKH. o0ecrieyeHue 0e30mMacHoOCTH

Kareropuu [TepconasibHBIE TAHHBIE
JTAHHBIX
[lepeuenn e (amunus, uMs, OTYECTBO;
JTAHHBIX e TIACIOPTHHIE JaHHBIE;
e ajpec peructpanuu U (W) GakTHIECKOro MPOKUBAHUS;
e KOHTAaKTHbIC JAHHbIE
Kareropun [TocetuTenu [kosb
CyOBEKTOB
CriocoOsr ABTOMaTH3MpOBaHHAasA 00paboTKa u 6€3 cpeCTB aBTOMATU3ALIMHU, B TOM
00paboTku qucie:
e TIOJy4CHHE MEPCOHAIBHBIX JaHHBIX B YCTHOM M MUCbMEHHOH dopme
HETMOCPEACTBEHHO OT CYyObEKTOB MEPCOHATIBHBIX JaHHBIX;
e BHECEHHS MEPCOHANBHBIX JAHHBIX B )KYPHAJIbI, PEECTPHI U
UH(GOPMAIMOHHBIE CUCTEMBI M TOKyMeHTHI [1Ikoib
Cpoxku B Teuenne nepuoa HaxokIeHUs oceTuTeNs Ha Tepputopun [Lkomsr
00paboTKu
Cpoku B Teuenwne cpoka, ycTaHOBIEHHOTO HOMEHKJIATYPOH JeN B 3aBUCUMOCTH OT
XpaHEHUS TUTIA JOKYMEHTa, B KOTOPOM COJIepKaTcsl IEPCOHATbHBIC JAHHBIE, B TOM

YUCJIC MUHUMYM 30 JHEH B OTHOILIEHUHM 3aIlHCei KaMep BI/IIICOH8.6J'IIOI[CHI/I$I




ITopsnox B cootBercTBuH ¢ [Topsakom yHUUTOXKEHHS U 00€3TMUMBAHUS
YHUYTOKEHHUS | IEPCOHAIBHBIX JaHHBIX [IIKOJIBI B 3aBUCUMMOCTH OT THUIIA HOCUTEA
IIEPCOHAIBHBIX JAHHBIX

4. YcnoBust 00pabOTKU MEPCOHANBHBIX JaHHBIX

4.1. Illxonma ocymecTBiasieT cOOp, 3amuch, CUCTEMATH3AIMIO, HAKOIUICHHE, XpaHCHHE,
yrounenue  (OOHOBICHHWE, W3MEHEHHE), W3BJCUCHHE, HCIIOJIB30BaHUE, Mepeaady
(pacmpocTpaHeHHe, MPEOCTABICHHUE, TOCTYI), 00e3TNYuBaHNe, OJIOKUPOBAHKE, yadeHue U
VHUYTOXCHHE TMEPCOHAIBHBIX JIAHHBIX B COOTBETCTBHM C 3aKOHOJATEIHLCTBOM O
MIEPCOHATBHBIX JJAHHBIX M JIOKATHHBIMU HOPMATHBHBIMU akTamu [1IkoJTb.

4.2. Bece nepconanbHbie qannblie 1lIkoa momy4yaer ot cyObekTa MepCcOHAIbHBIX JaHHBIX, a B
cltydasix, KOTJla CyObeKT IepCOHATBHBIX JAHHBIX HECOBEPIICHHOIETHUH, — OT €r0 POJHUTENeH
(3aKOHHBIX MPEJCTABUTENEH).

4.3. Tlonmydenue o o00OpabOTKy TMEpPCOHAIBHBIX JaHHBIX, PA3PEIICHHBIX CYOBEKTOM
MEPCOHANBHBIX JaHHBIX ISl pacnpocTpaHeHus, lllkoma ocymecTBiseT ¢ coOIOIeHUEM
3alpETOB U YCIOBUM, IPEYCMOTPEHHBIX 3aKOHOM.

4.4, [lIxosra 0OpabaTeIBAaET IEPCOHATILHBIC TAHHBIE:

0e3 NCIOJIb30BaHUS CPEACTB aBTOMATH3AIHN;

C UCTIOJIh30BAaHUEM CPEJICTB aBTOMATH3aIlMU B MporpaMMax W WH(POPMAITMOHHBIX CHCTEMaXx:
«1C: 3apmata u xagpe», «1C: bubmmoreka», «INEKTPOHHBIM THEBHUK», «lIpoxom wu
MIUTaHUE.

XpaHeHHe NMepCOHANbHBIX TAHHBIX:

4.5.1. Ilkona XpaHWUT TMEpPCOHAIbHBIC NTaHHBIE B TEYCHHE CPOKA, HEOOXOIUMOTO IS
JNOCTHKEHUS 1IeJiell uX 00paboTKH, a TOKYMEHTHI, COJiep Kalllue MepCcoHabHbIE JaHHbIE, — B
TE€YEHHE CPOKa XpaHEHHUs TOKyMEHTOB, MPEIyCMOTPEHHOIO HOMEHKJIATYPOH e, C y4eTOM
apXUBHBIX CPOKOB XpaHEHHUSI.

4.5.2. TlepconanbHble AaHHbIE, 3a(UKCUPOBAHHbIE HAa OYMa)KHBIX HOCHTEINIAX, XPAHSTCS B
3anupaeMsbIxX mKadax JM0o B 3aMpaeMbIX TOMEUICHUSX, JOCTYI K KOTOPbIM OIpaHUYEH.
4.5.3. TlepcoHaibHBIE  JaHHBIE, OOpabaThIBaeéMble C  HCIOJH30BAaHHUEM  CPEJICTB
aBTOMATHU3allMM, XpAHATCS B TAaKOM TMOPAJKE M Ha YCIOBHUSAX, YTOOBI HCKIIOYHTH
HEMPaBOMEPHBIA WU CIy4alHbIN JOCTYN K HUM, YHUUTOXEHHE, U3MEHEHHE, OJOKHPOBAHUE,
KOIMKUPOBaHUE, MPEJOCTaBICHHUE, PACIPOCTPAHEHUE MMEPCOHATBHBIX JAHHBIX, a TAKXKE HHbBIE
HEMpaBOMEpHbIE ACUCTBUS B OTHOUICHUH MTEPCOHANBHBIX JAHHBIX.

4.6. Jluia, oTBETCTBEHHBIE 32 00PabOTKY MepcoHaNbHBIX MTaHHBIX B [lIKkoie, mpekpamaoT ux
00pabaThIBaTh B CIEAYIOUINX CIyYasiX:

JOCTUTHYTBI LIEIH 00pabOTKU MEePCOHATBHBIX TaHHBIX;

UCTEK CPOK JICHCTBUS coryiacusi Ha 00pabOTKy MepCOHANbHBIX JaHHBIX;

OTO3BaHO COTJIacue Ha 00pabOTKy MepCOHANBHBIX JaHHBIX;

00paboTKa mepcoOHANBHBIX JAHHBIX HEMTPaBOMEpHA.

4.7. Ilepenaua nepcoHAIbHBIX JAHHBIX:

4.7.1. lllkona obecnieynBaeT KOHPHUIECHIIMATBLHOCTD IEPCOHATBHBIX JaHHBIX.

4.7.2. lllkona nepenaeT NepCcoOHANbHBIE JaHHBIE TPETHUM JIMIIAM B CICAYIOMIUX CIydasx:
CYyOBEKT MepCOHANBHBIX JaHHBIX Jall COTJacue Ha Mepeaayy CBOUX JaHHBIX;

nepenaTh JAaHHBIE HEOOXOAMMO B COOTBETCTBHM C TpeOOBAaHUSMHU 3aKOHOJATENhCTBA B
pamMKax yCTaHOBIIEHHOU MPOIIETypPHI.

4.7.3. lllkona He OCYIIECTBISET TPAHCTPAHUYHYIO TIEpeady MepCOHAIBHBIX JTaHHBIX.




5. AKryanu3anusi, UCTIpaBJIeHUE, YIJICHUE U YHUUTOKEHHUE NePCOHATBbHBIX JaHHBIX, OTBETHI
Ha 3ampOoChl CyObEKTOB NEPCOHANTBHBIX TaHHBIX

5.1. B cmyuae mnpenocraBieHUs CYOBEKTOM IIE€PCOHANBHBIX JAHHBIX, €ro 3aKOHHBIM
npeacraBuTesieM (aKTOB O HEMOJHBIX, YCTApEBIIMX, HEJOCTOBEPHBIX WM HE3aKOHHO
MOJIy4eHHBIX TEpPCOHANBHBIX HaHHBIX llIkona axkTyanmu3mpyer, HCHpaBisieT, OJIOKUPYET,
yIaIsieT WM YHHYTOXKAET X U YBEAOMIIIET O CBOMX JIEHCTBHAX CyOBEKTa MEpCOHATBHBIX
TTAHHBIX.

5.2. Ilpu noctukeHuu 1eneil 00padOTKH MEPCOHAIBHBIX JAHHBIX, @ TAK)XKE B CIIydyae OT3bIBa
CyObEKTOM TMEepCOHATBHBIX JAHHBIX cOrjacus Ha OOpabOTKy MEpCOHATBHBIX IaHHBIX
IIepCOHaIbHbIE JAHHBIE MTOAJIKAT YHUUTOKEHHUIO, €CJIM UHOE HE IPEYCMOTPEHO JI0TOBOPOM,
CTOPOHOM, TMoJydareneM (BBIFOJONPUOOpETaTesaeM) [0 KOTOPOMY SIBIISETCS CYOBEKT
MIEPCOHATBHBIX JaHHBIX.

5.3. VYHuuYTOXKEHHE JOKYMEHTOB (HOCHUTENEH), COJepKallluX IEepCOHAJIbHBIE JaHHBIE,
MIPOU3BOIUTCS B COOTBETCTBUH C [IOPSIIKOM YHHUTOKEHHS ¥ 00C3IMIMBAHUS TIEPCOHATBHBIX
naHHbIX [1IKOJBI B 3aBUCHMOCTH OT THITAa HOCHUTENS NMEPCOHAIBHBIX JTAHHBIX, B TOM YHCIIE
MyTeM H3MENIbYCHUS IIpeiepe, CTUPAHUS WU (OPMaTHPOBAHHS DIIEKTPOHHOTO HOCUTEIIS.
5.7. Tlo 3ampocy cyObeKTa MEepCOHAIbHBIX JaHHBIX WU €r0 3aKOHHOTO TPEICTaBUTEIS
[lIkona cooOmmaer emy uHpopmanuio 00 00pabOTKe MEPCOHATBHBIX TAaHHBIX CYOBEKTa B
CPOKHM U B NIOPSAJIKE, YCTAHOBIEHHOM 3aKOHOM.



